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To Whom It May Concern,  

 

I am the program coordinator of Elementary Teacher Assisting at Grand Valley State 

University. I am writing this letter to recommend Ms. Cortney Kittridge for a teaching 

position at your school.  

 

I have been working with Cortney as her field coordinator during the winter semester of 

2013, when she completed Teacher Assisting in the 1st grade at Breton Down Elementary 

School in the East Grand Rapids Public Schools system.  

 

During the placement Cortney completed all of the course expectations with an 

outstanding grade. Cortney was able to interact with students in a diverse environment, 

build professional relationships with staff and parents, and work collaboratively in the 

educational setting. Cortney also demonstrated the ability to design and effectively 

deliver ITIP lessons, and she was able to reflect on the lessons and discuss how to 

improve them. Cortney also designed a learning center that was appropriately interactive 

for students. 

 

Cortney did an excellent job in her teacher assisting assignment. She worked hard and 

acted in a professional manner throughout the semester. She often reflected on her 

teaching and classroom management. In her journal, she showed great care and concern 

for her students. She was always active and enthusiastic about teaching and her attitude 

was very positive. She has designed engaging lessons catered toward student's interests 

and learning styles. She related well to students, her cooperating teacher and staff. 

Cortney often communicated with her mentor teacher and university coordinator to 

improve her teaching skills.  

  

I can clearly see the great potential of Cortney and I believe that she is ready to assume 

the responsibility of an effective elementary school teacher. If I can be any help, feel free 

to contact me at guw@gvsu.edu, or 616-331-6493. Thank you! 

 

Sincerely,  

Wei Gu  
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